
Highland Community College 
Business Card/Name Tag 

Request Form 

Name to appear on card/name tag: 

Title (as appears exactly on your contract): 

Cell (optional): 

Office: 

Fax: 

Email: 

Social Media (optional): 

Start Date: 

Business Cards
HCC Name Tag
Name plate for desk or wall

_________________________________________________

__________________________________________

_________________________________________________________

________________________________________________________________

__________________________________________________________________

_________________________________________________________

__________________________________________________

_____________

________________________________________________________________________________________________

Supervisor Approval:     Yes      No 

If not approved, please give reason:

Supervisors Initials ______

Human Resources Approval:     Yes      No 

If not approved, please give reason:

Human Resources Initials______
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